Fume Hood Work Permit
(This permit should only be used if the employee performs work inside the fume hood or has to access the hood exhaust)
	Employee:(performing work)

	Lab/Room:

	Building:

	Fume Hood Serial #:

	Work order#:

	Type of maintenance to be performed:

	

	


All items in the following checklist must be completed before performing fume hood maintenance.
(Boxes Must Be Checked)
· Contact the Principal Investigator/Responsible Person (PI/RP) for the hood requiring maintenance.  Request all hazardous material be removed prior to performing maintenance.
· Ask if acutely hazardous material was used in the hood, if so, contact Environmental Health & Safety.

· Personal protective equipment must be worn, at a minimum safety glasses, nitrile gloves and tyvek sleeves.
· If maintenance requires physical entrance into the plenum exhaust a confined space permit must be issued.

· If the fume hood is labeled with a Radioactive Material label notify Environmental Health & Safety (EHS).  Do Not perform maintenance on these hoods and associated duct work without an EHS representative assisting.

· Do Not perform maintenance on Perchloric fume hoods, notify EHS.
· All fume hoods requiring maintenance must be marked “out of service”.

· If exhaust fans that service more than one fume hood require service, then all fume hoods associated with that fan must be marked “out of service” and the PI/RP must be notified.

The items in the above checklist have been performed and/or reviewed for this maintenance activity.

	Workers Signature                                                                                 Date








